WAEPA

DOC LAP - TRUNG THUC - MINH BACH

HUONG DAN PANG KY & THAM DU
LOP HQC CAP NHAT KIEN THUC (CNKT)
TRUC TUYEN (ONLINE)

----000----

Hoi Kiém toan vién hanh nghé Viét Nam (VACPA) xin
thong bao to chirc cac 16p hoc cap nhat kién thirc (CNKT)
cho hoi vién, kiém toan vién, ké toan vién va nhirng nguoi
quan tam.

Viéc to chire dao tao CNKT di dwec sw chap thuin cia B
Tai chinh. Viéc hoc CNKT sé dworc td chirc dao tao trén nén
tang phan mém GOOGLE MEET (mét trong nhirng phan
mém cé sw bao mat tét nhat hién nay).

Google

Hangouts Meet

GOOGLE MEET



Yéu Cau Chung

1/ THIET BI & PUONG TRUYEN INTERNET

May tinh dé ban; hoic

Laptop; hoac

bién thoai, may tinh bang.

Yéu ciu: Phii ¢6 webcam, camera va thiét bi microphone.
Puong truyén on dinh;

Han ché st dung 3G.

2/ NOI QUY LOP HOC
2.1/ Quy dinh chung:

Ping nhap trudc tir 5- 10 phut dé dam bao két néi san sang trude khi budi hoc
bat dau (Kiém tra 4m thanh, camera, microphone)

Hoc vién khong trao d6i nhitng van dé khac ngoai ndi dung bai giang trong
Chat-room chung hoéc riéng (vai hoc vién khac);

Dé nghi hoc vién t tit microphone trong qua trinh hoc, chi bat khi c¢6 ¥ kién va
da thong bao voi giang vién.

2.2/ Quy dinh vé diém danh:

Camera ludn phai nhin rd mat;
Lu6n mé camera trong suét thoi gian tham duy 16p hoc;
Doi tén dang nhap nhu hudng dan bén dudi.

Tham gia l6p CNKT

CAC BUOC THUC HIEN NHU SAU




Buwéc 1: Tao méi/Sir dung TK Google sin cé

- Tao tai khoan Google tai website:

https://account.qgoogle.com
ChQn “Create a Google Account” Create a Google Account

- Tao tai khoan theo quy dinh

I6p CNKT online nhu sau: Google
1 First name/Tén: Create your Google Account
Tén cua anh/Chl + Sé Chl:l'ng Chi 1 Firstname 2 Last name
Ty T 3 X Tan 6868-KTV HCM
Vui long dat nhu hinh bén canh
(1 tén cuoi) 3 e

@gmail.comr

2  Last name/Ho:
HN hoac HCM

You can use letters, numbers & periods

Available: tankivhcm hemtanktv  tankitvhcm4

, z < L . . z Use my current email address instead
- Khu vuc phia bac tr tinh Ha Giang dén )
~ Y A . N Password Confirm
TP. Da Nang - dién thong tin la: HN ceesescccscse [ resessseseses = | AW
- K,hu Vuc phia nam tl‘I t‘inh QUéng Nam Use 8 or more characters with a mix of letters, numbers &
den tinh Ca Mau - dién thong tin la: symbols

HCM
Sign in instead Next
3 User Name
-Dit theo tén ding nhap va mat khau theo ¥ anh/chi dé nhé va dang nhap dé
dang.
- Sau khi hoan tt cac budc dang ky anh/chi Chon “Next” va lam thém cac buéc

dang ky s6 dién thoai, ngdy sinh theo yéu cau cua Google. => Hoan tit diing
Kky.

Tao TK Google méi sir dung CNKT online
Cac budrc thyce hién nhu trén

Hozc Péi tén hién thi TK Google phuc vu
cong tac diém danh



https://account.google.com/

Déi tén hién thi Tai khoan Google anh/chij thuc hién nhw sau:

Sau khi dang nhap tai khoan Google anh/chi truy cap vao website
https://account.google.com

A 1 & AR T hil
Chon “Thong tin ca nhan ® Trangchu

[£Z] Théng tin canhan
® Duliéuvacanhan hoa
Chon Tab Tén (Chinh sura tén) 8 Biomat
aoc ma

2} Moingudi va chia sé

Pbi Tén theo Quy dinh VACPA = Thanh toan va dang ky

1 First name/Tén: 1 1en
Tén ctia anh/chj + S6 Ching Chi Tan 6868-KTV
Vui long ('iEit nhu hinh bén canh
(1 tén cuoi) 5 o

2 Last name/Ho: HCM

HN hoac HCM

- Khu vire phia bic tir tinh Ha Giang dén TP. Pa
Néng > dién thong tin 1a: HN

- Khu vyc phia nam tir tinh Quang Nam dén tinh Ca Mau > dién thong tin la:
HCM

Buwdc 2: Tham dw 16p CNKT bing GG Meet

A. Huéng din sir dung d6i véi May tinh dé ban (desktop)
& may tinh xach tay (laptop)

Mot (01) ngay trudc 1op hoc VACPA s& gui 16 moi tham du 16p hoc bang duong dan
link Lop CNKT dén thu dién tir (email) cua anh/chi.
(Puong dan link nhu hinh bén duéi)

» https://meet.google.com/eze-yjmz-afz



https://account.google.com/
https://meet.google.com/eze-yjmz-afz

- Khi dén gio bit dau anh/chi bam chuét (click) truc tiép vao duong dan link da
nhan dé tham du.

- Anh/chiChiing ta s& di dén trinh duyét S&n sang tham gia?
cua Google Meet. '

- Bén goc phai man hinh anh/chi chon Hidn thi

“Yéu cau tham gia” => Chd ngudi quan
tri 16p hoc (Admin) phé duyét chap
thuan.

Vui long khéng chon “Hién thi” ( 6 “Hién thi” Ia tily chon danh cho giang vién).

Luu y:
1- Google Meet chi hoat dong trén 3 trinh duyét bén dwoi:

To join the video meeting
Visit meet.google.com in Google Chrome, Mozilla Firefox, or Microsoft Edge

Download Chrome Download Firefox Download Edge

2- Anh/chi vui 1ong TAT Micro va MO Camera trong suét thoi gian tham du

Q--

B. Hwéng dan sir dung doi véi Pién thoai & may tinh bang

Cai dat Google Hangout Meet

Hé Diéu Hanh Android Hé Diéu Hanh 10S
CH Play App Store

l \ 4
Q Hangouts Meet
e

Tham gia lop CNKT

Mot (01) ngay trude 1op hoc VACPA s& guri 16 moi tham du 16p hoc bing duong dan
link I6p CNKT dén thu dién tir (email) caa anh/chi.
(Puong dan link nhu hinh bén dudi)

https://meet.google.com/eze-yjmz-afz



https://meet.google.com/eze-yjmz-afz

Khi dén gio bat dau anh/chi bam chuét (click) truc tiép vao duong dan link da nhan
dé tham du:;

Hé Diéu Hanh Android Hé Diéu Hanh 10S
Tham dy qua Tham dy qua Tham dy qua
trinh duyét Web (ng dung GG ng dung GG
GG Chrome Hangout Meet Hangout Meet

Bén Goc phai mam hinh Anh Chi chon “Yéu cau
tham gia” => Cho Admin quén ly 16p phé duyét. S&n sang tham gia?

Vui 1ong khéong chon “Hién thi” (6 “Hién thj”
l1a tuy chon danh cho gidng vién).

[*] Hiénthi

Luu y:
1- Pia chi email sir dung trén dién thoai phai dam bao tén dang nhap theo dung
quy dinh cia VACPA nhu trén. Tén hién thi ctia anh/chi trong ung dung nhu
hinh bén dudi l1a dang:

Tan 6868-KTW HCM (Ban)

2- Anh/chi vui 1ong TAT Micro va MO Camera trong sudt thoi gian tham duw

Q- -

Véi Anh/Chi Tre Ly Kiém To4n Vién hoic Ngudi Quan TAm vui long doi tén
nhuw sau:

Tro Ly Kiém To#n Vién: thay sé ching chi bang cum tir: “TLKT?”
First name/Tén: dién tén (1 tén cudi) + TLKT
Last name/Ho: dién HCM hoic HN huéng dan nhu trén

Nguwoi Quan Tam: thay sé chirng chi bang cum tir: “NQT”
First name/Tén: dién tén (1 tén cudi) + NQT
Last name/Ho: dién HCM hoic HN huéng dan nhu trén



Bwoéc 3: Giao dién GG meet

T Tan Nguyén D6 Minh dang trinh bay 4 8

VAEPA

DOC LAP - TRUNG THUC - MINH BACH

CHUYEN DPE

CHUAN MUC DAO DU'C NGHE NGHIEP
KE TOAN, KIEM TOAN VA VAN DUNG
TRONG CAC TiNH HUONG THYC TE

Nguoi trinh bay:

TS. Ha Thi Ngoc Ha
Pho Chu tich phu trach chuyén mon VACP,

vacpa A 2 -~ e 3 Tan Nguyén B Minh

Slide trinh bay cua giang vién
Thanh cong cu (Tat/mé micro, két thic cudc goi, Tat/mé Camera)
Thanh céng cu trinh dién (diy la tiay chon danh cho giang vién vui long khong
Click vao day)

4 Thanh cong cu hién thi nguoi tham dy va § cira 56 chat (VACPA sé giri Slide
giang vién va phiéu danh gia 16p hoc, phiéu diém danh vao 6 cia sé6 Chat)

[ Hb tro k¥ thuat ]

1- Khu vuc mién bac:

Mr. Huan — 0946248484 (dién thoai hoac Zalo) Email: dinhsinhhuan@vacpa.org.vn

2- Khu vac mién nam:

Mr. Tan — 0888401282 (dién thoai hoac Zalo) Email: hcmc@vacpa.org.vn

CAM ON!

Chuc anh/chj c6 budi tham dy I6p CNKT online
that nhiéu niém vui! \



mailto:hcmc@vacpa.org.vn

